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Client Job to be Filled

Contact 
Candidates & Clients

Recruit New 
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Successful
Placement

Call Active 
& Prior 

Candidates (for 
Interest and 
Referrals)
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(for Referrals)

Contact & Screen 
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Detailed Cover Letter

Search CLS 
Database of 
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CLS Web 

Site & Other 
Web Sites

Post at 
Top 50 
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Notify 85+ 
Affiliates 

in other Cities 
(when applicable)

Review Resumes to 
Identify Those Most 

Appropriate for Position

Contact & 
Screen 

Candidates

Assist in Scheduling 
Interviews

Provide Candidate's 
Feedback

Assist in Compensation 
Negotiations 

(At Client's Request)
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